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Welcome to Early Explorers Academy!  

 

Dear Parents, 

Welcome to Early Explorers Academy (EEA)! Here at EEA, we aim to provide a rigorous and 

enjoyable educational experience for chidren ages  6 weeks-5 years old. We understand 

that each family has various needs and expectations and we strive to offer services that 

meet your needs. We offer the following sheduling options (half days available for Discovery 

Preschool and Pre-K only): 

• 5 Full Days OR  5 Half Days  

• 3 Full Days OR 3 Half Days  

• 2 Full Days OR 2 Half Days  

Enclosed in this handbook, you will find information pertaining to your child’s educational 

experience. At EEA, we strive to have open communication with our families and encourage 

you to always ask questions when you need clarification or would like additional informatin 

on any of our policies/programs. 

Please take some time to read through this handbook and do not hesitate to reach out if you 

have any questions or concerns. This may seem like a lot of information, but we value your 

child’s educational experience and do not take this responsibility lightly. We aim to make 

this experience a smooth and enjoyable one for you and your child(ren).  

A signed parent contract will be required for each child at the time of enrollment and if any 

changes are made to this handbook. You will be notified within two weeks when these changes 

are made. 

Thank you again for choosing Early Explorers Academy as your choice of childcare. We look 

forward to welcomnig your child(ren) into our learning center! 

Sincerely, 

Eman Saleh  

Eman Saleh 

Program Director  
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Our Mission & Philosophy: 

Early Explorers Academy (EEA) is an early learning center that aims to create a balanced 

learning environment for our explorers. The program continuously challenges our explorers 

and promotes critical thinking and problem solving skills. It is our vision for our explorers to 

graduate with the foundational skills to be empathetic and confident learners who are 

prepared for grade school and beyond. Explorers will foster a love of the natural world and 

seek to understand how the world operates through our inquiry based model. Our inclusive 

environment embraces diversity and builds a strong partnership between the school and 

family.  

EEA was established to create a challenging environment that: 

o Fosters an early love of literature and Science, Technology, Engineering, & Math 

(STEM). The early years are critical for a child's development and it is our goal to 

establish a love of learning at this stage in a child's life.  

 

o Believes that each child is unique and progresses at his/her own rate. 

 

o Encourages our explorers to flourish academically, socially, physically, and 

emotionally by building a safe, loving, and inclusive classroom and school 

community. 

 

o Promotes healthy social skills for our group of globally conscience explorers 

where values of respect, honesty, and empathy are instilled.  

 

o Promotes healthy eating habits and leading a healthy lifestyle-a healthy body 

leads to a healthy mind 

The explorer’s individual differences are fully embraced and believed to be strengths that 

contribute to the diversity of the school community. Our explorers learn through a balance 

of inquiry and standards based curriculum to promote curiosity and problem solving skills to 

develop competent and confident learners. Early Explorers Academy utilizes a 

comprehensive thematic curriculum which builds early foundational skills in literacy, 

math, social studies, and science. These lessons are exploratory in nature and cater to 

the individual child. An environment that balances direct instruction and playtime is 

created to prepare our explorers to live a balanced life. Mini lessons in the form of individual, 

small group, and whole group instruction will be utilized to introduce our explorers to new 

concepts. 
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Schedule of Operations: 

 

• The school day operates from 8:30AM to 4:30PM each day, Monday-Friday.  

 

• Half Day programs available (Preschool & Pre-K only):  

❖ AM Half Day: 8:30-11:30 AM 

 

• Morning and afternoon care is available beginning at 6:30 AM and ending at 

6:30 PM for no additional charge. 

•  

• The 2019-2020 school year will operate from January 1st to December 31st, 

2019 and will be closed on the following holidays: 

 

o New Year’s Day: January 1st, 2019 

o President’s Day (All Staff PD): February 18th, 2019 

o Memorial Day:  May 27th, 2019 

o Independence Day: July 4th, 2019 

o Labor Day: September 2nd, 2019 

o Veteran’s Day (All Staff PD): November 11th, 2019 

o Thanksgiving: November 28th, 2019-November 29th, 2019 

o Winter Break: December 24th-25th, 2019 

 

• In the event of an emergency school closing due to inclement weather or 

other reasons, you will be notified of the closing via email. 
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 Program & Curriculum 

 

  Our explorers will attend one of the following programs: 

• Infant A Program: 6 weeks-6 months 

• Infant B Program: 6-12 months 

• Mobile Infant Program:  12-18 months 

• Toddler Program: 18-30 months 

• Discovery Preschool: 2.5 years old   

• Preschool: 3 years old 

• Pre-K: 4+ (independently toilet trained) 

Your explorer will engage in various developmentally appropriate learning activities 

throughout the school year in a combination of whole group, small group, and individualized 

lessons. EEA utilizes a progressive education model in which students will learn through a 

balance of formal instruction and play based instruction while incorporating songs, music, 

and elements of art.  
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Infant & Mobile Infant Program & Curriculum: 

 
 

Language Development: Sensory Play: 

 
Building an early love of literacy is a critical focus of 

EAA’s mission. In addition to engaging in read-alouds, our 

explorers will participate as the stories are brought to 

life using interactive story boards, puppets, visual arts, 

and the performing arts.  

Our infant explorers will have the opportunity to listen 

as stories are read throughout the day. In addition to 

listening to stories being read, our teachers will also 

provide numerous opportunities for verbal interaction 

with your infant.  

Baby sign language is also incorporated into the program 

to assist in facilitating language development.  

Verbal interactions can include:  

• Narrating behaviors: “you are rolling on to your 
tummy now!” 

• Identifying/Labeling objects: “that is a red ball!” 
• Teacher self-talk: “I am now pouring milk into 

your bottle” 
• Expanding sentences: when a child says “go bye-

bye”, the teacher can reply by saying “yes, it is 
now time for you to get your things and go bye-
bye” 

Note that these do not require any action on the 

infant’s part, but rather provide opportunities for 

stimulation and language acquisition for the infant. 

 

 

Infants thrive on using their senses to explore. Our 

program and classroom environment invites our infant 

explorers to use their senses to understand the world. 

Art and music will be incorporated throughout each day 

for our infants to be able touch, see, smell, and listen. 

Infants will have the chance to touch items with different 

textures as they read stories, finger paint, play with 

blocks, etc.  

Songs and nursery rhymes will be used to help our 

infants hear different sounds and learn new words. 

In addition, our infants will have the chance to explore 

cause and effect relationships as they play with their 

squeak toys, push-pull toys, peek-a-boo, water 

pouring, etc. During these types of cause and effect 

activities, our teachers will ask the infant to see “what 

happens when..?” to help the infant see the effect. 

Gross Motor Activities Fine Motor Activities 

• Tummy-Time 

• Crawling/climbing on 

our soft climbers 

• Rolling a ball  

• Opportunities to 

stand, walk 

 

• Push and pull objects 

• Place objects in 

containers 

• Open and close 

boxes/containers 

• Play with textured 

objects/fabrics 

• Stack objects 

• Puzzles 

• Pointing at 

pictures/photographs 

• Painting 
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Infant & Mobile Infant Sample Daily Schedule: 

 

 
 

 

The following schedule is a sample of activities our infant explorers can expect to help them 

establish routines. The schedule will be adjusted to meet the individual needs of each child. 

Infants nap and feed on an on-demand basis and diapers are changed at least every 2-3 hours 

or as needed.   

 

8:15-8:30:  Arrival 

8:30-8:45:  Story Time 

8:45-9:15: Tummy Time 

9:00-9:30:   Art 

9:30-10:00:  Music 

10:00-10:15: Meal Time 

10:15-10:30:  Diaper Changing 

10:30-11:00: Independent Choice 

11:00-11:15:  Table Toys 

11:15-11:45:   Puzzles 

11:45-12:15:  Outdoor Recess (weather permitting) 

12:15-12:45:  Meal Time 

12:45-1:00:  Diaper Changing 

12:45-1:15:  Art 

1:15-1:30: Music 

1:30-2:00:  Outdoor Recess (weather permitting) 

2:00-2:30:  Tummy Time 

2:30-2:45:  Story Time 

2:45-3:30:  Independent Choice 

3:30-4:00:  Meal Time 

4:00-4:15:  Diaper Changing 

4:15-6:30:   Outdoor Play/Dismissal 

 

 



8 
 

Toddler Program & Curriculum: 

 

 
 

English/Language Arts: Mathematics: 

 
Building an early love of literacy is a critical focus of 

EAA’s mission. In addition to engaging in read-alouds, 

our explorers will participate as the stories are 

brought to life using interactive story boards, puppets, 

the visual and performing arts.  

Our curriculum incorporates a balance of fiction and 

non-fiction texts. Non-fiction texts help our 

explorers learn about our world through literacy while 

building content level vocabulary. Fictional texts foster 

creativity and encourage our students to build loving 

relationships with characters and become familiar with 

the various genres.  

The following sample content areas will be taught in 

conjunction with our themes at a developmentally 

appropriate rate and may vary for each child: 

• Letter recognition (Uppercase & Lowercase 

letters) 

• Vocabulary building (colors, shapes) 

• Nursery rhymes 

• Fairy Tales 

• Rhyming words 

• Reading comprehension 

• Story retelling/Sequencing Events 

 

 

 

 

 

Our mathematicians need no calculators! Employing a 

balance of formal instruction and center-based 

instruction, our explorers build early foundational 

skills that will foster development in problem solving, 

reasoning, and communicating mathematical processes.  

The following sample content areas will be taught in 

conjunction with our themes at a developmentally 

appropriate rate and may vary for each child. 

• Number identification 

• Extending patterns 

• Counting (one-one correspondence)  

• Sorting  

• Comparing number values (greater than/less 

than) 

• Arranging objects in order from smallest-

largest, largest-smallest 

• Measuring (baking, cooking) 
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Science: Social Studies: 

 
Our explorers will put on their safety goggles and lab 

coats fully prepared to take on the role of a scientist. 

A focus on inquiry learning and using the basic 

elements of the scientific method to solve a problem 

will be integrated in the classroom.  

 The sample content areas below will be taught in 

conjunction with our themes at a developmentally 

appropriate rate and may vary for each child. 

• The Seasons 

• Weather  

• The Five Senses 

• Health & Nutrition 

• Living things: 

o Animal/plant classification 

o Animal/plant characteristics (animal 

sounds, animal/plant parts) 

o Animal Habitats 

o Life cycles 

 

EAA believes that our explorers are each valuable 

members of our learning community. Each explorer will 

participate in engaging lessons that build character 

and help foster a deep sense of love and respect 

for the smaller community and the world at large.   

The sample content areas below will be taught in 

conjunction with our themes at a developmentally 

appropriate rate and may vary for each child. 

 

• Character building (With a focus on teaching 

respect, honesty, and empathy)  

• Identifying emotions 

• Community members 

• Caring for our environment 
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Toddler Sample Daily Schedule: 

 

 
 

 

   The following schedule is a sample of activities our toddler explorers can 

expect to help them establish routines. The schedule will be adjusted to meet the 

individual needs of each child. Diapers are changed at least every 2-3 hours or as needed.   

 

8:15-8:30:  Arrival 

8:30-9:30:  Breakfast 

9:30-10:00  Morning Greeting, Circle Time, Story Time 

10:00-10:30:  Art/Music 

10:30-11:00:  Rotating Centers  

11:00-11:30:  Outdoor Play (weather permitting) 

11:30-12:15:  Lunch 

12:30-3:00:  Nap 

3:00-3:30:  Rotating Centers 

3:30-4:00:  Snack 

4:00-6:30:  Outdoor Play (weather permitting)/Dismissal 
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Discovery, Preschool, & Pre-K Program & Curriculum: 
 

 
 

English/Language Arts: Mathematics: 

 
Building an early love of literacy is a critical focus of 

EAA’s mission. In addition to engaging in read-alouds, 

our explorers will participate as the stories are 

brought to life using interactive story boards, puppets, 

visual arts, and the performing arts.  

Additionally, EEA incorporates dialogic reading, a 

strategy, proven to promote oral language skills as 

it allows students to respond to story prompts by 

elaborating on the story. In order for students to 

become active readers, they need to be provided the 

opportunity to be actively engaged in the storytelling 

process. Children learn to read by DOING, rather 

than WATCHING.  

Our curriculum incorporates a balance of fiction and 

non-fiction texts. Non-fiction texts help our 

explorers learn about our world through literacy while 

building content level vocabulary. Fictional texts foster 

creativity and encourage our students to build loving 

relationships with characters and become familiar with 

the various genres.  

The following sample content areas will be taught in 

conjunction with our themes at a developmentally 

appropriate rate and may vary for each child: 

• Letter recognition (Uppercase & Lowercase 

letters) 

• Phonics (letter sounds) 

• Word building 

Our mathematicians need no calculators! Employing a 

balance of formal instruction and center-based 

instruction, our explorers build early foundational 

skills that will foster development in problem solving, 

reasoning, and communicating mathematical processes.  

The following sample content areas will be taught in 

conjunction with our themes at a developmentally 

appropriate rate and may vary for each child. 

• Number identification 

• Extending patterns 

• Counting (one-one correspondence)  

• Arranging numbers in chronological order 

• Base ten 

• Basic addition 

• Basic subtraction 

• Sorting  

• Comparing number values (greater than/less 

than) 

• Arranging objects in order from smallest-

largest, largest-smallest 

• Graphing 

• Measuring (baking, cooking) 
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• Beginning/middle/end sounds 

• Blending sounds 

• Sight words 

• Vocabulary building 

• Nursery rhymes 

• Fairy Tales 

• Rhyming words 

• Letter formation 

• Reading comprehension 

• Story retelling 

• Sequencing events 

• Genres  

Science: Social Studies: 

 
Our explorers will put on their safety goggles and lab 

coats fully prepared to take on the role of a scientist. 

A focus on inquiry learning and using the basic 

elements of the scientific method to solve a problem 

will be integrated in the classroom.  

 The sample content areas below will be taught in 

conjunction with our themes at a developmentally 

appropriate rate and may vary for each child. 

• The Seasons 

• Weather  

• The Five Senses 

• Basic introduction of the scientific method 

• Health & Nutrition 

• Living things: 

o Animal/plant classification 

o Animal/plant characteristics 

o Animal Habitats 

o Life cycles 

o Insects/bugs 

• Engineering 

o Pulley systems 

o Gears 

o Motion 

o Fluids 

o Magnetism   

 

EAA believes that our explorers are each valuable 

members of our learning community. Each explorer will 

participate in engaging lessons that build character 

and help foster a deep sense of love and respect 

for the smaller community and the world at large. 

EEA incorporates age appropriate lessons that 

empower our explorers to address global issues 

such as helping those who are less fortunate, and 

caring for the environment. This will help create a 

classroom community built on empathy, empowerment, 

and unity.  

The sample content areas below will be taught in 

conjunction with our themes at a developmentally 

appropriate rate and may vary for each child. 

 

• Character building (With a focus on teaching 

respect, honesty, and empathy)  

• Identifying and describing various emotions 

• Community building  

• Identifying the roles of various community 

members 

• Caring for our environment 

• World geography 
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Discovery, Preschool & Pre-K Sample Daily Schedule: 

 

 
In addition to the scheduled activities below, students will receive 10-15 

minutes of daily individualized lessons with an adult that corresponds to the 

child’s My Learning Plan (MLP) 

 
 

*Please note*: AM Half Day Students: Schedule from 8:30-11:30 AM 

PM Half Day Students: Schedule from 1:30-4:30 PM 

 

8:15-8:30:   Arrival 

8:30-8:45:  Breakfast 

8:45-9:00:  Morning Greeting, Circle Time 

9:00-9:30:  Math/Science-Whole Group Lesson 

9:30-10:00:  Rotating Centers 

10:00-10:30:  English/Language Arts-Whole Group Lesson 

10:30-11:00:  Rotating Centers 

11:00-11:30:  Independent Choice 

11:30-12:00:  Lunch 

12:00-1:30: Nap 

1:30-2:00:  Afternoon Greeting, Circe Time 

2:00-2:15:  Afternoon Snack 

2:15-2:45:  Recess 

2:45-3:15:  Rotating Centers 

3:15-3:30:  English/Language Arts-Whole Group Lesson 

3:30-4:00:  Rotating Centers  

4:00-4:15:  Math-Whole Group Lesson 

4:15-6:30:  Outdoor Play/Dismissal 
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My Learning Plan (MLP): 

 

Student progress will be documented daily through the use of a My 

Learning Plan (MLP) after completing a small group lesson with the 

teacher. Beginning at the age of 4, your child will receive daily 

small group instruction in the form of mini lessons with a teacher 

which will be documented in the MLP that is kept at school. This is 

a tool we will use to track student’s growth and progress 

throughout the school year and across various learning activities.  

A sample of content areas for each explorer’s individualized lessons 

is found below (please note, that this is not an exhaustive list and explorers will progress 

at a rate that varies for each individual explorer-students will continued to be challenged 

regardless of their current academic level)  

 

 

Sample My Learning Plan 

 

 

 

Age 4 

 

Number Identification (11-20) 

Blending sounds: consonant-vowel-consonant (CVC words) 

Word families 

Sight words 

Basic Addition 

Basic Subtraction 
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Admission Criteria: 

Early Explorers Academy admits explorers of any race, religion, creed, nationality, and 

ethnicity that meet the preschool age requirements set forth by the program. Priority 

is given to current explorers, siblings, and alumni of EEA. 

 

Explorers will be officially admitted to the program upon receiving the following 

documents/fees: 

 

• Completed enrollment application (including at least one email address) 

• Payment of non-refundable registration/supply fee: $50.00 

• Payment of non-refundable first & last week tuition payment 

 

Withdrawal Criteria: 

 
On occasion, challenges may arise that may require the re-evaluation of the child’s 

enrollment at EEA. These challenges may include, but are not limited to:  

• Behaviors that threaten the safety of the explorer and others 

• Not adhering to the policies established by EEA 

 

*EEA reserves the right to terminate enrollment should an account become two 

weeks overdue* 

 

 

PLEASE NOTE: EEA will make every effort to work collaboratively with families to 

resolve any challenges that do arise. Additional resources may need to be used to 

support a child’s success in the school environment. If, after all reasonable efforts are 

exhausted, and a problem cannot be resolved, EEA reserves the right to dismiss a child 

from the program 

• Written notice must be provided to EEA at least 2 weeks prior to withdrawal.  

• If a child is withdrawn, the registration/supply fee in addition to the last   

week tuition paid at the time of registration will NOT be refunded.  

• If written notification is less than 2 weeks, the family is responsible for 

tuition for the 2 weeks after the receipt of written notification.  
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Tuition policy: 

 
 

a. Tuition can be paid monthly or weekly via case, check, money order Visa, MasterCard, or 

American Express. 10% sibling discount available on the oldest child’s tuition. 

 

b. Payment of $50.00 non-refundable registration/supply fee required upon registration 

and yearly in the Fall.  

 

c. Payment of non-refundable first & last week tuition payment required upon registration.  
 

d. Tuition payments for each month are due on the 1st of each month (if enrolled in a 

monthly payment play) OR the 1st day of each week (if enrolled in a weekly payment 

plan), whether or not the explorer is in attendance or school is in session.  
 

e. A late fee of $25.00 will be charged for payments received one week late.  

 

f. There will be a $30.00 fee for any returned check.  
 

g. Tuition payments may be mailed or submitted to the office in the form of cash, check, 

Money Order, and a Visa or MasterCard.   

 

h. Tuition will NOT be refunded for any absences, illnesses, holidays/vacations, 

inclement weather, and any other school closings.  

 

i. Families are entitled to ONE vacation/absent week for a week that the child is not in 

attendance per year of enrollment.  

 

j. Late Fees: Children picked up after 6:30 PM will be charged a $1 late fee for every 

minute the child is picked up late.  

 

k. EEA reserves the right to terminate enrollment should an account become more than two 

weeks overdue. 
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 Full Day Tuition Rates  
 

(8:15 AM-4:30 PM)  

Before/After School Care (6:30 AM- 6:30 PM) 

 

 

  

2 Full Days (T,TH) 

 

3 Full Day (M,W,F) 

 

5 Full Days (M-F) 

 

 

Weekly Rate 

 

 
Infant 

 

$120.00 

 

$160.00 

 

$225.00 

 

Weekly Rate 

 

Mobile 
Infants/Toddler 

 

$115.00 

 

$155.00 

 

$220.00 

 

 

Weekly Rate 

 

 
Preschool 

 

$105.00 

 

$145.00 

 

$195.00 

 

Weekly Rate 

 

 
Pre-K 

 

$100.00 

 

$135.00 

 

$185.00 

 

 

Half Day Tuition Rates (for Preschool & Pre-K) 
 

(AM Half Day: 8:30 AM-11:30 AM) 

 

  

2 Half Days (T,TH) 

 

3 Half Days (M,W,F) 

 

5 Half Days (M-F) 

 

 

Weekly Rate 

 

 
Preschool 

 

$50.00 

 

$75.00 

 

$120.00 

 

Weekly Rate 

 

 
Pre-K 

 

$50.00 

 

$75.00 

 

$110.00 
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Discipline Policy: 

 

 

 

As part of our balanced learning curriculum we believe that this is an important time 

for our explorers to learn how to appropriately interact with one another. Rather than 

taking responsive or reactive measures, extra time and planning is implemented in an 

attempt to implement preventative measures of undesired behavior. This is done by 

modeling respect for our explorers and each other and by establishing routines and 

procedures and explicitly stating the directions. By modeling the desired behaviors, 

we are increasing the chance that our explorers will behavior similarly, creating a healthy 

classroom community.  

EEA incorporates language throughout the day and integrates lessons in the curriculum 

that reinforces the skills that were taught through role playing, direct instruction, 

interactive modeling, and practicing.  We encourage and praise our explorers when they 

are seen implementing the skills that were taught. We also gently remind our explorers 

to use the skills taught by saying phrases such as “Remember to say please when asking 

for water”. When inappropriate behaviors do arise, EEA gently redirects the student by 

saying phrases such as “loud voices are for outside play”, or “toys are for playing” which 

replaces the inappropriate behavior with an appropriate behavior.  

Our explorers are encouraged to use “I” statements which allows them to voice their 

concerns and discuss solutions. Explorers may benefit from taking short “sensory 

breaks” that allows the explorer to remove him/herself from the setting and rejoin the 

group once the explorer is ready. We provide a safe, loving, and nurturing environment 

for our explorers to practice these skills. 

 

Explorers will typically not be sent home for inappropriate behavior unless this behavior 

is consistent and harms the explorer or other explorers. In the rare instance that this 

does occur, this is done with the expectation that the explorer will have the chance to 

begin the next day ready to learn. If an inappropriate behavior continues consistently, a 

parent conference will be requested. Corporal punishment is strictly prohibited. 

Consequences that include food/drink deprivation or withdrawing recess time are also 

strictly prohibited at EEA. 
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Food Service Policy: 

 

Students enrolled in the full day program will be provided with a nutritious breakfast, 

lunch, and one snack each day, included in the tuition price. EEA strives to provide 

our explorers with fresh fruits and vegetables each day along with water and or 

milk/juice. USDA Organic items and meat alternatives in the forms of lentils, 

quinoa, chickpeas, and beans are also incorporated in the menu.  

 

Infants (under 12 months) must have their milk bottles labeled with the infant’s 

first/last name, as well as the date. All food items brought from home must also be 

labeled in this manner. Homogenized Vitamin D-fortified cow’s milk will be available at 

the center for children under the age of 2, and fat-free milk for children over the age 

of 2.  

 

• EEA encourages families to pack lunches that do not require the need to be 

reheated. Each lunchbox/bag must be clearly labeled with the child’s name.  

 

• At EEA, we believe that a healthy body leads to a healthy mind.  We like to 

model and encourage our explorers to fuel their bodies with healthy, nourishing 

food. In order for EEA to promote healthy eating habits, we kindly call on the 

support from our families to make this possible. We ask that you refrain from 

sending candy, donuts, cupcakes, and any other dessert item to the center.   

 

• Additionally, we are a “nut-free” school- please refrain from sending food 

that includes any peanut or “tree-nut” products.  

 

Families are more than welcome to provide our explorers with celebratory “birthday” 

treats as long as the snack items meet the requirements described in EEA’s food 

service policy.   
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Accidents, Injuries, & Illness Policy: 

 

Parents will be immediately notified if a child is injured or becomes ill during the school day. 

Children who become ill during the school will wait in the main office until they are picked up. 

Please make arrangements to have your child picked up within 2 hours of the phone call. 

Parents will be called for the following reasons: 

 

• Fever of 101 degrees or more 

• Diarrhea 

• Undocumented or unexplained rash 

• Bruises, redness, or any other marks 

• Vomiting  

• Any other concerning symptoms /marks 

 

Minor accidents will be treated at the center and parents will be notified with an 

accident report form. Parents will be immediately notified via a phone call if the child has 

an injury to the head or requires emergency care. If this occurs, EEA will call 911 to 

provide the care. If the parent cannot be reached, EEA will contact the emergency number 

listed on the Emergency Form/Enrollment Card. Please keep Emergency Cards updated! 

 

Exclusion policy for child illnesses: 

EEA promotes the notion that a healthy body leads to a healthy mind. As a result, we only 

admit them when they feel well enough to participate. Explorers who are ill should stay home. 

Explorers must be free from any illness for 24 hours before returning to school. 

Children who display the following symptoms/conditions should remain home: 

• Fever of 101 degrees or more (temperature taken before the use of fever-

reducing medication) 

• Diarrhea (3 stools per day) 

• Conjunctivitis (pink eye), AND/OR Unexplained Rash 

• Vomiting 

• Head Lice: A child with head lice must have been treated with a medicated 

shampoo and inspected by a staff member prior to be admitted to class. 

• Respiratory infections 
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Medication Policy: 

 

This policy is intended to ensure safe administration of medication to children with chronic 

conditions, mild illnesses or special health needs. For safety reasons, the goal is to avoid 
administering medication at the center to the greatest extent possible. 
 

Medication will only be administered when the timing of the medication interferes with 

the school day and is not possible to be administered at home. For example, if the 

medication is to be administered only once or twice a day, the expectation is that the 

parents or legal guardians plan in advance to time and administer the medication to avoid 

interfering with the school days (before school, and at night is ideal).  

 

I. Written Authorization: 

1. Medication will be administered only if the parent or legal guardian has provided 

written, signed and dated consent to include: 

• childʼs first and last name 

• name of medication 

• time the medication should be given and how often 

• criteria for the administration of the medication 

• how much medication to administer 

• manner in which the medication shall be administered (oral, topical, injection, etc.) 

• medical conditions or possible allergic reactions 

• length of time the authorization is valid 

• For over the counter medication that is 

 

 

II. Prescription Medication: 

Prescription medications such as antibiotics, seizure medications or others: 

 

1. Must be administered only to the child for whom they were prescribed. 

 

2. Must be in its original child resistant container labeled by a pharmacist to include: 

 child’s first and last name 
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 name of medication 

• date prescription was filled 

• name of health professional who wrote the prescription 

• medication expiration date, storage information 

• instructions on administration: dosage amount, frequency, and specific indications 

for “as needed”. (An accompanying sheet with this written information is 

acceptable. It must bear the child’s name and be signed and dated by the 

physician.) See definitions section for more information. 

 

3. Pharmaceutical samples must be stored in the manufacturer’s original packaging, must 

be labeled with the child’s name, and shall be accompanied by written instructions as 

for all prescriptions. 

III. Over-the-Counter Medications: 

Over-the-Counter (OTC ) medications such as cough syrup, decongestant, acetaminophen, 

ibuprofen, topical antibiotic cream for abrasions, or medication for intestinal disorders: 

 

1. Must be in the original container labeled by the parent or legal guardian with the 

child’s first and last names. 

 

2. Must be accompanied by written instructions signed and dated by the parent or 

guardian specifying: 

 

• child's first and last name 

• name of the medication 

• conditions for use 

• dose of the medication 

• how often the medication may be given 

• manner in which the ointments, repellents, lotions, creams, and powders shall be 

applied any precautions to follow 

• length of time the authorization is valid  

 

3. Please note, if the medication requires that we “consult a physician” for your child’s 

particular age, then we are not allowed to administer the medication without a physician’s 

note, even if it is an over-the-counter product.  

 

Ex: Some children’s aspirins state that children under 2, must consult a physician for 

dosage and administration information. If the child is under 2, based on the instructions of 

the medication, we are not permitted to administer this medication without permission 

from the child’s physician.  
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Communication: 

 

      
 

Communication between home and school is critical to a child’s success. Please check your 

email’s regularly to ensure that you have the most up to date information 

  

School-Wide (Nonemergency) Information:  EEA communicates with families in various 

ways:  

 

• Email (Parents must provide EAA with a working email address upon enrollment) 

• Telephone  

• EEA website  

• Open House  

• Activity Log (For Infant/Toddlers) 

• Daily written notes in the child’s (2 years +) My Learning Plan (MLP) 

• Weekly newsletters including the lessons for the week, weekly recap, and photos 

from the class 

 

• Parent-teacher conferences, twice annually (Fall & Spring conferences) 
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    What to Bring:       
 

Please remember to label each item that your child brings to school (lunch box, backpack, 

coat, sweater, hat, mittens, boots, etc.).  

 

1.) Dress  

• Please dress your child in clothes that encourage active play  

• Closed toed shoes should be worn at all times (no sandals, crocs, etc.)  

• Explorers will typically play outside when the temperature is above 30 degrees 

Fahrenheit, so please dress your child appropriately for the weather.  

 

2.) Extra Clothes In the event of an accident, explorers should have at least one 

complete set of a change of clothes appropriate for the season including (pants, shirts, 

underwear, and socks) clearly labeled in a large Ziploc bag with the child’s name.  

 

3.) Backpack  

At EEA, we are preparing our explorers for grade school and beyond. Therefore, 

beginning in the toddler room, we require that each explorer has a backpack that is 

large enough to fit folder-sized materials and is easy for your child to handle.   

 

4.) My Learning Plan 

      Please check your child’s backpack each day to review the notes written in the 

homework folder. Please complete the homework with your child each day and return 

to folder to school each morning. 

 

5.) Meals 

     Please provide your explorer with a healthy lunch (for students who do not wish to eat 

the meals provided by the center) adhering our established guidelines. For infants, 

please provide enough pre-mixed milk/formula to last your infant throughout the day. 

 

6.) Bedding 

     Please provide a blanket and pillow at the beginning of week in the designated naptime 

bag assigned to your child. Parents will be provided with a fitted sheet at the time of 

enrollment. Parents will be charged a $10.00 replacement fee for lost/damaged 

sheets. At the end of the week, the naptime bag will be sent home for parents to wash 

the bedding and return to school the following Monday. Parents with infants enrolled 

must do not need to provide fitted sheets. 

 

7.) Diapers/Wipes 

Please provide your child’s teacher with one month’s supply of diapers and wipes for 

infants and toddlers. 



25 
 

Arrival and Dismissal: 

 

      

Parents must escort and pick up their child by entering the classroom each day. 

 

• Arrival: Explorers may arrive anytime between 8:15-8:30AM to begin the day 

promptly at 8:30AM  

 

• Dismissal: Explorers enrolled in the AM half day program will be dismissed at 

1:30 PM and those enrolled in the PM half day/full day program will be dismissed 

at 4:30 PM. Explorers who are not previously enrolled in before/and after 

school care services, and who are picked up more than 30 minutes after their 

dismissal time will be charged a late fee of $10.00 for the day.   

 

• Before & After Care: Parents may enroll their explorer in the before care and 

or after care program. These programs operate from 6:30 AM-6:30 PM for 

no additional fee. Parents must be previously enrolled in this service in order to 

qualify for these service fees.  Parents who are more than 30 minutes late 

during dismissal and are NOT previously enrolled in this service, will be charged 

a late fee of $10.00 for the day. 

 

• Late Fees: Children picked up after 6:30 PM will be charged a late fee of $5 

for every 10 minutes.  
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Rest & Naptime: 

      

Toddler explorers will have a 2 hour rest period each afternoon after lunch. Preschool 

explorers will have a 1.5 hour rest period each afternoon after lunch. Infants will rest on an 

on demand basis.  

Guidelines: 

• Parents must provide a blanket and pillow at the beginning of week in the 

designated naptime bag assigned to each child. Parents will be provided with a 

fitted sheet at the time of enrollment.  

 

• Parents will be charged a $10.00 replacement fee for lost/damaged sheets. 

 

• At the end of the week, the naptime bag will be sent home for parents to wash the 

bedding and return to school the following Monday.  

 

 

• Toddlers and preschoolers must remain on their mats for a mandatory 30 minute 

rest period. After 30 minutes, children who are still awake may choose to complete 

a quiet activity in their designated sleep area just as long as the other students are 

not disrupted.  

 

• Infants may sleep on an on-demand basis. 
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Outdoor Play Guidelines: 

 

 
 

Weather permitting, explorer will exercise their gross motor skills as they run, jump, climb, 

and play while they participate in outdoor play for at least 30 minutes for every 3 hour 

period. 

 

• Please dress your child in clothes that encourage active play  

 

• Closed toed shoes should be worn at all times (no sandals, crocs, etc.) to allow the 

explorer to explore with ease 

 

• Explorers will typically play outside when the temperature is above 30 degrees 

Fahrenheit, so please dress your child appropriately for the weather.  

 

• Please send a bottle of sunscreen lotion with an SPF of 30 or more that blocks 

out both UVA and UVB rays. Please label the bottle with your child’s first and last 

name. Upon receipt of written consent, this sunscreen will be applied for outdoor 

play to avoid excessive sun exposure during the spring and summer seasons. Sun 

screen will only be applied with an accompanied signed parent permission form.  
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Center’s Licensing Notebook: 
 

 
 

• The licensing notebook contains all the licensing inspection and special 

investigation reports and related corrective action plans since May 28, 2010. 

 

 

• The licensing notebook is available to parents during regular business hours. 

 

 

• Licensing inspection and special investigation reports from at least the past 2 years 

are available on the child care licensing website at www.michigan.gov/michildcare.  
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USDA Non-Discrimination Statement: 

 
As participants in the Child and Adult Care Food Program (CACFP), this institution is 

an equal opportunity provider. 

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) 

civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and 

institutions participating in or administering USDA programs are prohibited from 

discriminating based on race, color, national origin, sex, disability, age, or reprisal or 

retaliation for prior civil rights activity in any program or activity conducted or funded by 

USDA. 

Persons with disabilities who require alternative means of communication for program 

information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should 

contact the Agency (State or local) where they applied for benefits. Individuals who are 

deaf, hard of hearing or have speech disabilities may contact USDA through the Federal 

Relay Service at (800) 877-8339. Additionally, program information may be made available 

in languages other than English. 

 

To file a program complaint of discrimination, complete the USDA Program Discrimination 

Complaint Form, (AD-3027) found online at:  

http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a 

letter addressed to USDA and provide in the letter all of the information requested in the 

form. To request a copy of the complaint form, call (866) 632-9992. Submit your 

completed form or letter to USDA by 

 

(1) mail: U.S. Department of Agriculture 

Office of the Assistant Secretary for Civil Rights 1400 Independence Avenue, SW 

Washington, D.C. 20250-9410; 

(2) fax: (202) 690-7442; or 

(3) email: program.intake@usda.gov. 


